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REQUEST FOR QUOTE 
#19-S-0046 

 

Boiler Systems PM & On-Call Repair Services 
 

Homes for Good Housing Agency is seeking quotes for Semi-Annual Preventative Maintenance 
Services and On-Call Repair and Emergency Response for KN-10 Series Boiler Systems including 
100-gallon Gas Water Heaters and all necessary 
 integrated parts supporting the system. 
 

This solicitation is for all Qualified, properly trained, insured, and licensed firms to participate. 

Contractors working on Agency owned boiler systems must possess all appropriate licenses and 
permits to the satisfactory of all Boiler and Pressure Vessel Laws governed by the state of Oregon. 
More information can be found at the Oregon.gov website located here; 
http://www.cbs.state.or.us/bcd/programs/boiler/boilerlicensingrequirements.html 

• This contract is for 1-year, with a 1-year option to renew for a total period of 2 years, with a not to 
exceed total contract value of $45,000.00. A labor and material rate increase may be discussed 
within the first three (3) months of the second calendar year but only if labor rates have increased 
over 5%. 

• General Contract Conditions and Work Specifications of work apply to all work done on this 
contract. 

• All Qualified contractors, all Minority Business Enterprises and Section 3 businesses are 
encouraged to participate in this solicitation. 

• Please review HUD-5369-B Instructions to Offerors for Non-Construction Contracts, and the HUD-
5370-C General Condition for Non-Construction, and the Section 3 Form. 

• HUD Determined Wage Rates apply to this request and can be found below. 

• Please review and complete the Independent Contractors Certification Form. 

• All contractors working on the boiler systems must possess and maintain the proper licensing with 
the Oregon Contractors Board which includes no less than this trade. 

• Awarded firm shall provide copies of any technician licensing within 10 days of contract award. 

• All questions should be directed to the Contract Administrator Ron Haniuk.  He may be contacted 

by Ph: (541) 682-2583 or by Email: rhaniuk@homesforgood.org 
 

➢ QUOTES DUE: 

Quotes will be received until 4PM, THURSDAY, MAY 16, 2019 on a copy of the quote forms 

provided. 

Contractor can provide quote by either; 

• Hand deliver or mail to; 300 W. Fairview Drive, Springfield, OR. 97477, Attn. Ron Haniuk, 
Contract Administrator, Maintenance. 

Or 

• Email to: rhaniuk@homesforgood.org 
 

This Request for Quote can also be found at the following Homes for Good website: 
http://www.homesforgood.org/rfps 

http://www.cbs.state.or.us/bcd/programs/boiler/boilerlicensingrequirements.html
mailto:rhaniuk@homesforgood.org
mailto:rhaniuk@homesforgood.org
http://www.homesforgood.org/rfps
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SCOPE OF WORK: 

To perform semi-annual preventative maintenance service of the Boiler Systems which include all 
pertinent and standard industry checks, adjustments, and tests as necessary for a complete service of 
the systems. 
 

QUALIFICATIONS OF COMPANY AND PERSONNEL: 

Servicing, Inspection, and Adjustment of KN-10 Series Boilers and related equipment shall be done by 
and/or under the supervision of a qualified trained and licensed Technician that is familiar with 
HydroTherm, KN Series Boilers and HeatNet Controls, directly employed by the Contractor and be 
acceptable to the Buildings Codes Division. 
 

SITE LOCATIONS & VISITATIONS: 

➢ Parkview Terrace - 255 High Street, Eugene, OR, 97401 

➢ Lindeborg Place - 840 Holly Street, Junction City, OR. 97448 

 
To schedule a visit at either site please contact the Property Manager any time Monday through 
Thursday from 8:00 am to 3:00 pm.; 

Ron Glover: 541.682.2516 or Cell: 541.972-2039 
 

AWARD OF CONTRACT: 
Firms providing quotes must be aware that Homes for Good will perform a “best-buy analysis” and the 
selection for award shall be made to the bidder that is most advantageous to the Agency, taking into 
consideration the technical factors listed and the cost for service. 
 
The merits of each quote will be carefully evaluated in terms of the requirements and in the criteria 
established. The evaluation will take into consideration the technical and administrative capabilities of 
the Contractor in relation to the needs of the Agency and reasonableness of costs shown in relation to 
the work to be done. 
 
Minimum of 5 years’ experience as a licensed independent Contractor is required. 

 

Failure to include all the requested information in the contractor’s bid may disqualify the contractor 
from consideration for this contract. 
 

AGENCY MAY REJECT ANY BID: 

The Agency reserves the right to reject any bid not in compliance with all prescribed public bidding 
requirements and may reject for good cause or waive any informality in bids received whenever such 
rejection or waiver is in the public interest to do so. 
 

EXECUTION OF CONTRACT: After the contract has been awarded and the appropriate forms 

have been presented for signatures, the Contractor will have then ten (10) days to execute and 
deliver the forms back to Homes for Good. 
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Please read important contract information below prior to providing a quote. 

➢ Work Specifications & Product Info.

➢ General Contract Conditions

➢ Billing & Payment Process

➢ Insurance Requirements

➢ Contract Sample

WAGE RATES: 
Work on this project is subject to Dept. of Labor HUD Determined Routine Maintenance Minimum wage 

rates for “Maintenance Mechanic”, which establishes the minimum hourly rate to be paid for all work 

performed. Review additional information on the following pages. 

Please read the following HUD federal guidelines and specifications below: 

➢ Hud Determined Wage Rates

➢ Current Wage Rates

➢ HUD-5370-C General Condition for Non-Construction

➢ Section3 Form

➢ Drug Free Work Place

➢ Environmental Care
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INDEPENDENT CONTRACTOR CERTIFICATION STATEMENT 

 
 

NOTE:  Oregon law, ORS 701.075, requires your business to qualify as an independent contractor 
(demonstrate that you are in business for yourself and not an employee) in order to be registered with the 
Construction Contractors Board (formerly called the Builders Board).                     

 
 
You can qualify as an independent contractor by certifying that you meet all the following standards as required by ORS 
chapter 316, 656, 657 and 701; 
 
(1) You provide labor and services free from direction and control, subject only to the accomplishment of specified 

results. 
 
(2) You are responsible for obtaining all assumed business registrations or professional occupation licenses required 

by state or local law. 
 
(3) You furnish the tools or equipment necessary to do the work. 
 
(4) You have the authority to hire and fire employees to perform the work. 
 
(5) You are paid on completion of the project or on the basis of a periodic retainer. 
 
(6) You are registered with the Construction Contractors Board (Builders Board). 
 
(7) You filed Federal and state income tax returns for the business for the previous year if you performed labor or 

services as an independent contractor in the previous year. 
 
(8) You represent to the public that you are an independently established business, and 

 that you meet four (4) or more of the following: 
 

_______ A) You work primarily at a location separate from your residence. 
_______ B) You have purchased commercial advertising, business cards, or have a trade association 

membership. 
_______ C) You use a telephone listing and service separate from your personal residence listing and 

service. 
_______ D) You perform labor or services only pursuant to written contracts. 
_______ E) You perform labor or services for two or more different persons within a period of one year. 
_______ F) You assume financial responsibility for defective workmanship and breach of contract, as 

evidenced by performance bonds or liability insurance coverage. 
 
 
I hereby certify that the above information is correct. 
 
 
Signature: ______________________________________________________ Date: ________________ 
                   (Owner, partner or corporate officer) 
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QUOTE INSTRUCTIONS 

1. Provide a quote for one PM boiler service in row 1c & 2c 

2. Provide your Standard hourly labor rate on row 3c for On-Call Repair during your company’s 

normal business hours.  

3. Provide your standard hourly labor rate for Over Time Calls after your company’s normal 
business hours. Hourly labor rates must be considered reasonable and comparable to industry 
standard. If you charge higher rates for emergency or holiday hours than please provide that 
cost below the quote matrix. 

 
Continued on next page 
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QUOTE FORM 

Boiler & Water Heater Service and Repair 
#19-S-0046 

 
1. The undersigned, having familiarized [  ](himself)  [  ](themselves) with the conditions, Descriptions  and 

Specifications of work affecting the cost of the work, including the General Conditions and Instructions to Offerors 
as prepared by the Homes for Good Housing Agency and on file in the administrative office located at, 300 W. 
Fairview Drive, Springfield, OR. 97477, hereby proposes to furnish all labor, equipment, and materials for the 
preventative maintenance of the boilers, water heaters, and related equipment of the systems. 

 

 
2  In submitting this quote, it is understood that the right is reserved by the Homes for Good Housing Agency to reject 

any and all bids.  If written notice of the acceptance of this bid is mailed, telegraphed or delivered to the undersigned 
within 30 days after the opening thereof, or at any time thereafter before this bid is withdrawn, the undersigned 
agrees to execute and deliver a contract in the prescribed form within ten (10) days after the contract is presented 
to him for signature. 

 
 
3. The bidder represents that he [ ] has, [ ] has not, participated in a previous contract or subcontract subject to the 

equal opportunity clause prescribed by Executive Orders 10925, 11114, or 11246 or the Secretary of Labor; that 
he [ ] has, [ ] has not, filed all required compliance reports; and that representations indicating submission of required 
compliance reports, signed by proposed subcontractors, will be obtained prior to subcontract awards.  (The above 
representation need not be submitted in connection with contracts or subcontracts which are exempt from the 
clause.) 

 
 
 

 
 
 
 
 
 
 

QUOTE SHEET 

 
      A     B           C    D                 E 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PLEASE REVIEW “INSTRUCTIONS TO OFFERORS” >  

 Complex Description Cost Ea. x Totals 

1 Parkview Terrace Cost Per Service $ x2 $ 

2 Lindeborg Place Cost Per Service $ x2 $ 

  3 Standard hourly rate $ x14 $ 

  4 After hrs./Emerg. rate $ x8 $ 

    5              Quote Total $ 
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BID SUBMITTED BY: 
 
NAME OF BIDDER (Company):        
                                                                                                                  
BY (Print Name):                                                                                                                         
 
TITLE:                                                          
 
SIGNATURE                                                                                                        DATE                              
    (SIGN ORIGINAL ONLY) 
 
COMPANY OFFICIAL ADDRESS:             

          

CITY:                                                          ZIP:     

 

COMPANY FEDERAL ID #:                                                            PHONE #                               

 

CONTRACTOR'S BOARD REGISTRATION NUMBER                            

 

CATEGORY / TYPE:                            EXPIRATION DATE          
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      Attachment: Three References for Similar Work:  
(May include work previously provided for Homes for Good) 

 
 
NAME OF COMPANY OR BIDDER: _____________________________________________  
 
 
REFERENCE #1:  
 
NAME OF COMPANY:  ___________________________________________________________________ 

 
ADDRESS: _____________________________________________________________________ 
 
CONTACT PERSON: _________________________________ PHONE ___________________________ 

 
PERIOD OF PERFORMANCE:   From______________________________ to _______________________ 
 
DESCRIPTION OF WORK: ________________________________________________________________ 
 
 
REFERENCE #2:  
 
NAME OF COMPANY:  ___________________________________________________________________ 

 
ADDRESS: _____________________________________________________________________ 
 
CONTACT PERSON: _________________________________ PHONE ___________________________ 

 
PERIOD OF PERFORMANCE:   From______________________________ to _______________________ 
 
DESCRIPTION OF WORK: ________________________________________________________________ 
 
  

REFERENCE #3: 
 
NAME OF COMPANY:  ___________________________________________________________________ 

 
ADDRESS: _____________________________________________________________________ 
 
CONTACT PERSON: _________________________________ PHONE ___________________________ 

 
PERIOD OF PERFORMANCE:   From______________________________ to _______________________ 
 
DESCRIPTION OF WORK: ________________________________________________________________ 
 
 
 
I attest that the information presented is true and accurate. Permission is granted for Homes for Good to contact and/or 
review work with each of the above sites and companies. 
                                     
Signature: ______________________________________ 
 
 
 
 
Attention:  This page must be signed and submitted with Bid 
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General Conditions for Non-Construction 
Contracts 


U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 


Section II – (With Maintenance Work) Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 12/31/2011) 


 
Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this 
completed form to either of these addressees.  
 
Applicability.  This form HUD-5370C has 2 Sections.  These 
Sections must be inserted into non-construction contracts as 
described below:   
 


1) Non-construction contracts (without maintenance) greater 
than $100,000 - use Section I;  


2) Maintenance contracts (including nonroutine maintenance 
as defined at 24 CFR 968.105) greater than $2,000 but not 
more than $100,000 - use Section II; and 


3) Maintenance contracts (including nonroutine maintenance), 
greater than $100,000 – use Sections I and II. 


 
==================================================== 
Section II – Labor Standard Provisions for  all Maintenance 
Contracts greater than $2,000 
==================================================== 
1. Minimum Wages 


(a) All maintenance laborers and mechanics employed under 
this Contract in the operation of the project(s) shall be paid 
unconditionally and not less often than semi-monthly, and 
without subsequent deduction (except as otherwise 
provided by law or regulations), the full amount of wages 
due at time of payment computed at rates not less than 
those contained in the wage determination of the Secretary 
of Housing and Urban Development which is attached 
hereto and made a part hereof.  Such laborers and 
mechanics shall be paid the appropriate wage rate on the 
wage determination for the classification of work actually 
performed, without regard to skill.  Laborers or mechanics 
performing work in more than one classification may be 
compensated at the rate specified for each classification 
for the time actually worked therein; provided, that the 
employer’s payroll records accurately set forth the time 
spent in each classification in which work is performed.  
The wage determination, including any additional 
classifications and wage rates approved by HUD under 
subparagraph 1(b), shall be posted at all times by the 
Contractor and its subcontractors at the site of the work in 
a prominent and accessible place where it can be easily 
seen by the workers. 


(b) (i) Any class of laborers or mechanics which is not listed in 
the wage determination and which is to be employed under 
the Contract shall be classified in conformance with the 
wage determination.  HUD shall approve an additional 
classification and wage rate only when the following criteria 
have been met: 


(1) The work to be performed by the classification 
required is not performed by a classification in the 
wage determination; 


(2) The classification is utilized in the area by the 
industry; and 


(3) The proposed wage rate bears a reasonable 
relationship to the wage rates contained in the 
wage determination. 


(ii) The wage rate determined pursuant to this 
paragraph shall be paid to all workers performing work 


in the classification under this Contract from the first 
day on which work is performed in the classification. 


 
2. Withholding of funds 
 


The Contracting Officer, upon his/her own action or upon 
request of HUD, shall withhold or cause to be withheld from the 
Contractor under this Contract or any other contract subject to 
HUD-determined wage rates, with the same prime Contractor, 
so much of the accrued payments or advances as may be 
considered necessary to pay laborers and mechanics employed 
by the Contractor or any subcontractor the full amount of wages 
required by this clause.  In the event of failure to pay any 
laborer or mechanic employed under this Contract all or part of 
the wages required under this Contract, the Contracting Officer 
or HUD may, after written notice to the Contractor, take such 
action as may be necessary to cause the suspension of any 
further payment or advance until such violations have ceased.  
The Public Housing Agency or HUD may, after written notice to 
the Contractor, disburse such amounts withheld for and on 
account of the Contractor or subcontractor to the respective 
employees to whom they are due. 
 


3. Records 
  


(a) The Contractor and each subcontractor shall make and 
maintain for three (3) years from the completion of the work 
records containing the following for each laborer and 
mechanic: 
(i)   Name, address and Social Security Number; 
(ii)  Correct work classification or classifications; 
(iii)  Hourly rate or rates of monetary wages paid; 
(iv)  Rate or rates of any fringe benefits provided; 
(v)   Number of daily and weekly hours worked; 
(vi)  Gross wages earned; 
(vii)  Any deductions made; and 
(viii) Actual wages paid. 


(b) The Contractor and each subcontractor shall make the 
records required under paragraph 3(a) available for 
inspection, copying, or transcription by authorized 
representatives of HUD or the HA and shall permit such 
representatives to interview employees during working 
hours on the job.  If the Contractor or any subcontractor 
fails to make the required records available, HUD or its 
designee may, after written notice to the Contractor, take 
such action as may be necessary to cause the suspension 
of any further payment, advance or guarantee of funds. 


 
4. Apprentices and Trainees 
 


(a) Apprentices and trainees will be permitted to work at less 
than the predetermined rate for the work they perform 
when they are employed pursuant to and individually 
registered in: 
(i) A bona fide apprenticeship program registered 


with the U.S. Department of Labor, Employment 
and Training Administration (ETA), Office of 
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Apprenticeship Training, Employer and Labor 
Services (OATELS), or with a state apprenticeship 
agency recognized by OATELS, or if a person is 
employed in his/her first 90 days of probationary 
employment as an apprentice in such an 
apprenticeship program, who is not individually 
registered in the program, but who has been 
certified by OATELS or a state apprenticeship 
agency (where appropriate) to be eligible for 
probationary employment as an apprentice; 


(ii) A trainee program which has received prior 
approval, evidenced by formal certification by the 
U.S. Department of Labor, ETA; or 


(iii) A training/trainee program that has received prior 
approval by HUD. 


(b) Each apprentice or trainee must be paid at not less than 
the rate specified in the registered or approved program for 
the apprentice’s/trainee’s level of progress, expressed as a 
percentage of the journeyman hourly rate specified in the 
applicable wage determination.  Apprentices and trainees 
shall be paid fringe benefits in accordance with the 
provisions of the registered or approved program.  If the 
program does not specify fringe benefits, 
apprentices/trainees must be paid the full amount of fringe 
benefits listed on the wage determination for the applicable 
classification. 


(c) The allowable ratio of apprentices or trainees to 
journeyman on the job site in any craft classification shall 
not be greater than the ratio permitted to the employer as 
to the entire work force under the approved program. 


(d) Any worker employed at an apprentice or trainee wage rate 
who is not registered in an approved program, and any 
apprentice or trainee performing work on the job site in 
excess of the ratio permitted under the approved program, 
shall be paid not less than the applicable wage rate on the 
wage determination for the classification of work actually 
performed. 


(e) In the event OATELS, a state apprenticeship agency 
recognized by OATELS or ETA, or HUD, withdraws 
approval of an apprenticeship or trainee program, the 
employer will no longer be permitted to utilize 
apprentices/trainees at less than the applicable 
predetermined rate for the work performed until an 
acceptable program is approved. 


 
5. Disputes concerning labor standards 
 


(a) Disputes arising out of the labor standards provisions 
contained in Section II of this form HUD-5370-C, other than 
those in Paragraph 6, shall be subject to the following 
procedures.  Disputes within the meaning of this paragraph 
include disputes between the Contractor (or any of its 
subcontractors) and the HA, or HUD, or the employees or 
their representatives, concerning payment of prevailing 
wage rates or proper classification.  The procedures in this 
section may be initiated upon HUD’s own motion, upon 
referral of the HA, or upon request of the Contractor or 
subcontractor(s). 
(i) A Contractor and/or subcontractor or other 


interested party desiring reconsideration of 
findings of violation by the HA or HUD relating to 
the payment of straight-time prevailing wages or 
classification of work shall request such 
reconsideration by letter postmarked within 30 
calendar days of the date of notice of findings 
issued by the HA or HUD.  The request shall set 


forth those findings that are in dispute and the 
reasons, including any affirmative defenses, with 
respect to the violations.  The request shall be 
directed to the appropriate HA or HUD official in 
accordance with instructions contained in the 
notice of findings or, if the notice does not specify 
to whom a request should be made, to the 
Regional Labor Relations Officer (HUD). 


(ii) The HA or HUD official shall, within 60 days 
(unless otherwise indicated in the notice of 
findings) after receipt of a timely request for 
reconsideration, issue a written decision on the 
findings of violation.  The written decision on 
reconsideration shall contain instructions that any 
appeal of the decision shall be addressed to the 
Regional Labor Relations Officer by letter 
postmarked within 30 calendar days after the date 
of the decision.  In the event that the Regional 
Labor Relations Officer was the deciding official 
on reconsideration, the appeal shall be directed to 
the Director, Office of Labor Relations (HUD).  Any 
appeal must set forth the aspects of the decision 
that are in dispute and the reasons, including any 
affirmative defenses, with respect to the violations. 


(iii)   The Regional Labor Relations Officer shall, 
within 60 days (unless otherwise indicated in the 
decision on reconsideration) after receipt of a 
timely appeal, issue a written decision on the 
findings.  A decision of the Regional Labor 
Relations Officer may be appealed to the Director, 
Office of Labor Relations, by letter postmarked 
within 30 days of the Regional Labor Relations 
Officer’s decision.  Any appeal to the Director 
must set forth the aspects of the prior decision(s) 
that are in dispute and the reasons.  The decision 
of the Director, Office of Labor Relations, shall be 
final. 


(b) Disputes arising out of the labor standards provisions of 
paragraph 6 shall not be subject to paragraph 5(a) of this 
form HUD-5370C.  Such disputes shall be resolved in 
accordance with the procedures of the U.S. Department of 
Labor set forth in 29 CFR Parts 5, 6 and 7.  Disputes within 
the meaning of this paragraph 5(b) include disputes 
between the Contractor (or any of its subcontractors) and 
the HA, HUD, the U.S. Department of Labor, or the 
employees or their representatives. 


 
6. Contract Work Hours and Safety Standards Act 
 


The provisions of this paragraph 6 are applicable only where 
the amount of the prime contract exceeds $100,000.  As used in 
this paragraph, the terms “laborers” and “mechanics” includes 
watchmen and guards. 
(a) Overtime requirements.  No Contractor or subcontractor 


contracting for any part of the Contract work which may 
require or involve the employment of laborers or 
mechanics shall require or permit any such laborer or 
mechanic in any workweek in which he or she is employed 
on such work to work in excess of 40 hours in such 
workweek unless such laborer or mechanic receives 
compensation at a rate not less than one and one-half 
times the basic rate of pay for all hours worked in excess of 
40 hours in such workweek. 


(b) Violation; liability for unpaid wages; liquidated 
damages.  In the event of any violation of the provisions 
set forth in paragraph 6(a), the Contractor and any 
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subcontractor responsible therefor shall be liable for the 
unpaid wages.  In addition, such Contractor and 
subcontractor shall be liable to the United States (in the 
case of work done under contract for the District of 
Columbia or a territory, to the District or to such territory), 
for liquidated damages.  Such liquidated damages shall be 
computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in 
violation of the provisions set forth in paragraph (a) of this 
clause, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in excess 
of the standard workweek of 40 hours without payment of 
the overtime wages required by provisions set forth in 
paragraph (a) of this clause. 


(c) Withholding for unpaid wages and liquidated damages.  
HUD or its designee shall upon its own action or upon 
written request of an authorized representative of the U.S. 
Department of Labor withhold or cause to be withheld, from 
any moneys payable on account of work performed by the 
Contractor or subcontractor under any such Contract or 
any federal contract with the same prime Contractor, or 
any other federally-assisted contract subject to the 
Contract Work Hours and Safety Standards Act, which is 
held by the same prime Contractor such sums as may be 
determined to be necessary to satisfy any liabilities of such 
Contractor or subcontractor for unpaid wages and 
liquidated damages as provided in the provisions set forth 
in paragraph (b) of this clause. 


 
7. Subcontracts 
 


The Contractor or subcontractor shall insert in any  
subcontracts all the provisions contained in this Section II and 
also a clause requiring the subcontractors to include these 
provisions in any lower tier subcontracts.  The prime Contractor 
shall be responsible for the compliance by any subcontractor or 
lower tier subcontractor with all the provisions contained in 
these clauses. 


 
8. Non-Federal Prevailing Wage Rates 
 


Any prevailing wage rate (including basic hourly rate and any 
fringe benefits), determined under state law to be prevailing, 
with respect to any employee in any trade or position employed 
under the Contract, is inapplicable to the contract and shall not 
be enforced against the Contractor or any subcontractor, with 
respect to employees engaged under the contract whenever 
such non-Federal prevailing wage rate, exclusive of any fringe 
benefits, exceeds the applicable wage rate determined by the 
Secretary of HUD to be prevailing in the locality with respect to 
such trade or position.  
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BILLING INFORMATION 
 
 
BILLING AND PAYMENT PROCESS: 


 
 
 
 
 


 
Contractor shall provide a W-9 Form before service begins. 
 
Contractor will invoice the Agency at the end of each month. The Agency shall pay Contractor per month after 
proper billing of invoice. Contractor will provide the Agency detailed invoices for work performed, which 
include; 


 Date and time of service. 


 Address/location of service. 


 Description of service. 


 Invoice shall include contract number, invoice number. 
 
It is preferred that invoices be emailed to rhaniuk@homesforgood.org, or delivered to: Housing and 
Community Services Agency of Lane County (HACSA), Attention – Ron Haniuk, 300 West Fairview Drive, 
Springfield, Oregon 97477. 
 
Contractors are encouraged to submit their billing invoice no later than the 5th of the month.  It is preferable that 
the billing period cover the entire calendar month. Please do not provide a statement in lieu of an invoice. 
 
While the Agency attempts to pay most contractors by the 15th of each month, there are circumstances which 
may delay the payment. 
 
 
 


 
END OF SECTION 


Payments made to Contractor will be accomplished by ACH, (Automatic Deposit). 
Contractor will be provided an ACH form requiring a blank voided check or savings 
deposit slip. 



mailto:rhaniuk@hacsa.us
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MATERIAL & SERVICES CONTRACT 
HOMES FOR GOOD HOUSING AGENCY 


300 WEST FAIRVIEW DRIVE, SPRINGFIELD, OREGON 97477 


 


CONTRACT # _____________ 
 


CONTRACT TITLE 
 
 


In consideration of the covenants set forth below: 


CONTRACTOR NAME  
ADDRESS 


Hereinafter referred to as CONTRACTOR, and the Housing and Community Services Agency of Lane 
County, a public corporation, hereinafter referred to as AGENCY, mutually contract as follows: 


SPECIFIC TERMS 
 


1. SCOPE OF SERVICES.  CONTRACTOR will provide all permits, labor and materials to provide those 
____________ services described within CONTRACTOR’S proposal and AGENCY’S [RFP/Request 
for Quotes] for _________ services at AGENCY owned _______, located at ______________.  
CONTRACTOR agrees and covenants with AGENCY that CONTRACTOR will comply with the 
requirements of the [bid/proposal/quote] attachments, conditions, specifications, or proposal; 
any attached work description or specifications; and the highest industry standards in 
performing the above described services. 
 


2. COMPENSATION.  For the satisfactory performance of this contract, AGENCY agrees to pay 
CONTRACTOR an amount not to exceed _________ ($____).  CONTRACTOR will not exceed this 
maximum Contract amount without AGENCY prior written approval.   


PAYMENT shall be made [at the completion of this Contract / in periodic monthly payments] 
within 30 days of receipt of any proper billing or invoice for performance accepted by AGENCY.  
In the event of non-payment due to a fee dispute, CONTRACTOR shall continue to perform 
Contract services. 


GENERAL PROVISIONS 


3. CONTRACT DOCUMENTS.  This Contract is subject to:  1) AGENCY’S solicitation and scope of 
work, attached hereto as Exhibit A; 2) CONTRACTOR’S quote, attached as Exhibit B; 3) and 
applicable ORS 279B provisions, attached as Exhibit C.  Together with this Contract, these 
documents constitute the “Contract Documents”.  In the event of a conflict, the terms of this 
Contract will govern, followed by Exhibits C, A and B, in that order. 


4. TERM.  Unless otherwise terminated in accordance with Section 5, below, this Contract will be 
valid for a term of ____ (_) years from the date of execution [at which time AGENCY may choose 
to renew for an additional ____ months/years.]   
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5. TERMINATION.  AGENCY may terminate this Contract effective upon notice to CONTRACTOR for 
any willful failure or refusal on the part of CONTRACTOR to faithfully perform the Contract 
according to its terms.  In addition, AGENCY may terminate the Contract without cause upon 
thirty (30) days written notice to CONTRACTOR.  Notice shall be provided in accordance with the 
Notice provision in Section 20.  AGENCY will pay CONTRACTOR for all satisfactory work 
performed up to the termination date. 


6. INDEMNIFICATION.  CONTRACTOR agrees that its performance under this Contract is at 
CONTRACTOR’S sole risk and that CONTRACTOR shall indemnify AGENCY, its commissioners, 
agents, officers and employees, against, and hold them harmless from, any and all liability for 
damages, costs, losses and expenses resulting from, arising out of, or in any way connected with 
this Contract, or from CONTRACTOR’S failure to perform fully hereunder, and CONTRACTOR 
further agrees to defend AGENCY, its commissioners, agents, officers and employees, against all 
suits, actions or proceedings brought by any third party against them for which CONTRACTOR 
would be liable hereunder. 


7. INDEPENDENT CONTRACTOR STATUS.  CONTRACTOR is an independent CONTRACTOR and 
acknowledges that it is responsible for all state and federal taxes related to payments made 
pursuant to this Contract. 


7.1 CONTRACTOR is not currently employed by AGENCY and will not be under the direct 
control of AGENCY.   


7.2 CONTRACTOR will not be eligible for any federal Social Security, state Workmen's 
Compensation, unemployment insurance or Public Employees Retirement System 
benefits from this Contract payment, except as a self-employed individual.    


7.3 CONTRACTOR is not a member of the Oregon Public Employees Retirement System, nor 
employed for a total of 600 hours or more in the calendar year by any public employer 
participating in the Retirement System. 


7.4 AGENCY shall report the total amount of all payments to CONTRACTOR, including any 
expenses, in accordance with federal Internal Revenue Service and State of Oregon 
Department of Revenue regulations.   


8. INSURANCE.  CONTRACTOR shall maintain during the life of this Contract and provide 
certification of the following minimum public liability and property damage insurance, which 
shall protect CONTRACTOR from claims for injuries including accidental death, as well as from 
claims for property damage, which may arise from the performance of work under this Contract:   


8.1 Commercial general liability insurance, including personal injury liability, blanket 
contractual liability and broad form property damage liability naming AGENCY 
as an additional insured.  The combined single limit for bodily injury and 
property damage shall not be less than $2,000,000.  CONTRACTOR shall not 
cancel, materially change, or not renew insurance coverages.  Any insurance 
bearing any adequacy of performance shall be maintained after completion of 
the Contract for the full guaranteed period. 
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Nothing contained in these insurance requirements shall be construed as 
limiting the extent of CONTRACTOR’S responsibility for payment of damages 
resulting from CONTRACTOR’S operation under this Contract. 


8.2 Statutory workers' compensation and employer's liability insurance for the State of 
Oregon.   


9. MINIMUM WAGE.  CONTRACTOR agrees to adhere to all minimum hourly wage payments and 
record keeping requirements under this Contract for wage determination as issued by the U.S. 
Department of Labor and as stated in the Wage Determination for Non-Routine Maintenance, 
“Soft Floor Layer” effective October 1, 2018 to September 30, 2019 and any updates 
sequentially thereafter. 


10. DRUG FREE ENVIRONMENT CERTIFICATION.  By signing this Contract, CONTRACTOR certifies 
CONTRACTOR will provide a drug-free workplace while performing work at the contracted 
location. 


11. LICENSING.  CONTRACTOR certifies CONTRACTOR has all necessary licenses, permits or 
certificates of registration (including the Construction Contractor’s Board registration, if 
applicable) necessary to perform the work covered by this Contract, and certifies that all 
subcontractors shall likewise have all necessary licenses, permits or certificates before 
performing any work.  The failure of CONTRACTOR to have or maintain such licenses, permits or 
certificates is grounds for immediate termination of the Contract. 


12. WARRANTY.  CONTRACTOR warrants that work performed or goods provided under this 
Contract will be free of any defect in equipment, material, or workmanship performed by 
CONTRACTOR.  This warranty shall continue for a period of one year from the date of final 
acceptance of the work or goods.  Additionally, CONTRACTOR shall transfer any and all 
manufacturer warranties to AGENCY.  Failure of AGENCY to enforce any provision of this 
Contract shall not constitute a waiver or relinquishment by AGENCY of the right to such 
performance in the future nor of the right to enforce that or any other provision of this 
Contract. 


13. CONFIDENTIALITY.  CONTRACTOR shall protect the confidentiality of all information concerning 
applicants for and recipients of services funded by this Contract and shall not release or disclose 
any such information except as directly connected with the administration of this Contract.  All 
records and files shall be appropriately secured to prevent access by unauthorized persons. 


14. RESIDENTIAL PERFORMANCE.  CONTRACTOR understands that work under this Contract will be 
delivered to and/or performed at AGENCY-owned residential complexes, and that residents and 
visitors shall be treated respectfully and in a professional manner. 


15. MODIFICATION OR AMENDMENT.  No amendment to this Contract shall be valid, unless in 
writing and signed by the parties. 


16. SUBCONTRACTS AND ASSIGNMENT.  CONTRACTOR shall not subcontract, assign or transfer any 
of the work scheduled under this Contract, without the prior written consent of AGENCY.  
Notwithstanding AGENCY approval of a subcontractor, CONTRACTOR shall remain obligated for 
full performance hereunder, and AGENCY shall incur no obligation other than its obligations to 
the Contract hereunder.  CONTRACTOR agrees that, if subcontractors are employed in the 
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performance of this Contract, CONTRACTOR and its subcontractors are subject to the 
requirements and sanctions of ORS Chapter 656, Workers’ Compensation. 


17. ERRORS.  CONTRACTOR shall perform such additional work as may be necessary to correct 
errors in the work required under this Contract without undue delays and without additional 
cost. 


18. ARBITRATION.  If any disputes, disagreements, or controversies arise between the parties 
pertaining to the interpretation, validity, or enforcement of this Contract, the parties shall, upon 
the request of AGENCY, submit such dispute to binding arbitration under the Oregon Uniform 
Arbitration Act, ORS 36.600 et seq.  Arbitration shall be requested by delivering to the other 
party a written request for arbitration.  Within five (5) days of receipt of such request, the 
parties shall select a mutually agreeable arbitrator and designate mutually agreeable rules of 
arbitration.  If the parties cannot agree upon an arbitrator within five (5) days, an arbitrator may 
be appointed by the presiding judge of the Lane County Circuit Court, upon the request of either 
party submitted in accordance with ORS 36.645.  If the parties have not designated mutually 
agreeable rules of arbitration at such time as the arbitrator is appointed, the arbitrator shall 
adopt rules for the arbitration.  The arbitrator’s decision shall be binding upon the parties. 


Notwithstanding any dispute under this Contract, whether before or during arbitration, 
CONTRACTOR shall continue to perform work under this Contract pending resolution of the 
dispute, and AGENCY shall make payments as required by this Contract for undisputed portions 
of work. 


19. ATTORNEY FEES.  If either party commences any arbitration, legal action, suit, or proceeding 
against the other to rescind, interpret or enforce the terms of this Contract, the parties agree 
that the prevailing party shall be awarded reasonable attorney's fees and costs incurred in any 
such arbitration, action, suit or proceeding and in any later appeals filed as a consequence 
thereof.  Such costs shall bear interest at the maximum legal rate from the date incurred, until 
the date paid by losing party. 


20. NOTICE.  Any notice provided pursuant to the terms of this Contract may be hand-delivered or 
sent via first-class mail, and will be deemed given immediately, if hand-delivered, and three days 
after the date of mailing, if sent via first-class mail.  Notices shall be addressed to the parties at 
the addresses provided below, or as updated by the parties from time to time. 


21. SEVERABILITY.  If any part, term or clause of this Contract is held by a court or arbitrator to be 
unenforceable, of no effect or in conflict with any law, the validity of the remaining provisions 
and clauses shall not be affected and the rights and obligations of the parties shall be construed 
and in force as if the Contract did not contain the particular part, term or clause held to be 
unenforceable.   


22. ENTIRE AGREEMENT.  This Contract represents the entire understanding of AGENCY and 
CONTRACTOR as to those matters contained herein.  No prior oral or written understanding 
shall be a force or effect with respect to those matters covered hereunder.   
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CONTRACTOR (NAME): 


 


Signature:         Date:       


Name (Printed):             


Title:               


Address:              


Federal Business I.D. Number:            


Contractor’s License Number:            


 


HOUSING & COMMUNITY SERVICES AGENCY OF LANE COUNTY 
300 West Fairview Drive, Springfield, Oregon 97477 
 
 
By:           
         Jacob Fox, Executive Director 
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Exhibit A 


REQUEST FOR QUOTE: 
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Exhibit B 
 


QUOTE FORM 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 


Contract # ___________  Page 8 


           Exhibit C 
 


ORS CHAPTER 279B PUBLIC CONTRACTING REQUIREMENTS 


FOR THE PURCHASE OF GOODS AND SERVICES 


 


(1) Contractor shall pay promptly, as due, all persons supplying labor or materials for the 
prosecution of the work provided for in the contract and shall be responsible for such 
payment of all persons supplying such labor or material to any Subcontractor.  ORS 
279B.220(1). 


 


(2) Contractor shall promptly pay all contributions or amounts due the Industrial Accident 
Fund from such Contractor or Subcontractor incurred in the performance of the contract.  
ORS 279B.220(2). 


 


(3) Contractor shall not permit any lien or claim to be filed or prosecuted against the 
Contracting Agency on account of any labor or material furnished and agrees to assume 
responsibility for satisfaction of any such lien so filed or prosecuted.  ORS 279B.220(3). 


 


(4) Contractor and any Subcontractor shall pay to the Department of Revenue all sums 
withheld from employees pursuant to ORS 316.617.  ORS 279B.220(4). 


 


(5) Contractor agrees that if Contractor fails, neglects or refuses to make prompt payment of 
any claim for labor or materials furnished to the Contractor or a Subcontractor by any 
person in connection with the contract as such claim becomes due, Agency may pay 
such claim to the persons furnishing the labor or material and charge the amount of 
payment against funds due or to become due Contractor by reason of the contract.  The 
payment of a claim in the manner authorized hereby shall not relieve the Contractor or 
his surety from his or its obligation with respect to any unpaid claim.  If Agency is unable 
to determine the validity of any claim for labor or material furnished, Agency may 
withhold from any current payment due Contractor an amount equal to said claim until its 
validity is determined and the claim, if valid, is paid. 


 


(6) Contractor shall promptly, as due, make payment to any person, copartnership, 
association, or corporation, furnishing medical, surgical and hospital care or other 
needed care and attention, incident to sickness or injury, to employees of such 
Contractor, of all sums which the Contractor agrees to pay for such services and all 
monies and sums which the Contractor collected or deducted from the wages of 
employees pursuant to any law, contract or agreement for the purpose of providing or 
paying for such service.  ORS 279B.230(1). 


 


(7) All subject employers working under the contractor are either employers that will comply 


with ORS 656.017, or employers that are exempt under ORS 656.126.  ORS 


279B.230(2). 
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(8) Contractor shall employ no person for more than 10 hours in any one day, or 40 hours in 


any one week, except in cases of necessity, emergency, or where public policy 


absolutely requires it, and in such cases, Contractor shall pay the employee at least time 


and one-half pay for: 1) all overtime in 10 hours in any one day or in excess of 40 hours 


in any one week, whichever is greater, except for individuals under personal service 


contracts who are excluded under ORS 653.010 to 653.261 or under 29 U.S.C. 201 to 


209 from receiving overtime; or 2) work performed on the legal holidays specified in a 


collective bargaining agreement.  ORS 279B.235. 


(9) The Contractor must give notice to employees who work on this contract in writing, either 


at the time of hire or before commencement of work on the contract, or by posting a 


notice in a location frequented by employees, of the number of hours per day and the 


days per week that the employees may be required to work.  ORS 279B.235(2). 


(10) All sums due the State Unemployment Compensation Fund from the Contractor or any 


Subcontractor in connection with the performance of the contract shall be promptly so 


paid.   ORS 701.430. 


(11) The contract may be canceled at the election of Agency for any willful failure on the part 


of Contractor to faithfully perform the contract according to its terms. 


(12) Contractor certifies its compliance with all applicable state and local tax laws, including 
but not limited to ORS 305.385, ORS 305.620, ORS chapters 316, 317 and 318 and 
Chapter 539 Oregon Laws 2015 (SB 675). Contractor certifies it will continue to comply 
with all such tax laws during the term of this contract. Contractor’s failure to comply with 
such state and local tax laws prior to executing this contract or during the term of this 
contract constitutes a default for which Agency may terminate this contract and seek 
damages and other relief available under the terms of this contract or applicable law. 


 


(13) Contractor certifies that it has not discriminated and will not discriminate against 
minorities, women, emerging small business enterprises or a business enterprise that is 
controlled by or that employs a disabled veteran as defined in ORS 408.225 in obtaining 
any required subcontractors.  ORS 279A.110. 


 


(14) As used in this section, “nonresident contractor” means a contractor that has not paid 


unemployment taxes or income taxes in the state of Oregon during the 12 calendar 


months immediately preceding submission of the bid for the contract, does not have a 


business address in this state, and stated in the bid for the contract that it was not a 


“resident bidder” under ORS 279A.120.  When a public contract is awarded to a 


nonresident contractor and the contract price exceeds $10,000, the contractor shall 


promptly report to the Department of Revenue on forms to be provided by the 


department the total contract price, terms of payment, length of contract and such other 


information as the department may require before the bidder may receive final payment 


on the public contract.  ORS 279A.120. 








DRUG FREE WORKPLACE REQUIREMENT 


In order to meet the requirements of the Drug Free Workplace Act each Contractor must certify and agree to 


the following provisions before contract award (certification statement included in contract document). 


  


 a. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, 


possession or use of a controlled substance is prohibited in the PHA's workplace and specifying the 


actions that will be taken against employees for violation of such prohibition.  


b.  Establishing a drug-free awareness program to inform employees about the following: 


  (1) The dangers of drug abuse in the workplace; 


   (2) The Companies policy of maintaining a drug-free workplace; 


  (3) Any available drug counseling, rehabilitation, and employee assistance programs; and 


(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the 
workplace. 


c.  Making it a requirement that each employee of the Company be given a copy of the statement 
required by paragraph a; 


d.  Notifying the employee in the statement required by paragraph a. that, as condition of employment 
with the Company, the employee will– 


   (1) Abide by the terms of the statement; and 


   (2) Notify the employer of any criminal drug statute conviction for a violation occurring in the 
workplace no later than five days after such conviction. 


e.  Notifying the Homes for Good Housing Agency within ten days after receiving notice under 
subparagraph d.(2) from an employee or otherwise receiving actual notice of such conviction. 
Employers of convicted employee’s musts provide notice, including position title, to the Contract 
Administrator on whose grant activity the convicted employee was working, unless the Federal 
agency has designated a central point for the receipt of such notices. Notices shall include the 
identification number(s) of each affected grant; 


f.  Taking one of the following actions within 30 days of receiving notice under subparagraph     d. (2) 
with respect to any employee who is so convicted: 


(1) Taking appropriate personnel action against such an employee, up to and including termination; 
consistent with the requirements of the Rehabilitation Act of 1973, as amended; or 


(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation 
program approved for such purposes by a Federal, State, or local health, law enforcement, or 
other appropriate agency; 


g.  Making a good faith effort to continue to maintain a drug-free workplace through implementation of 
paragraphs a. through f. 


 
 
 
 


 








ENVIRONMENTAL CARE 


Awarded Contractor shall comply with all applicable federal, state, and local laws and regulations, including but 
not limited to those dealing with the prevention of environmental pollution and the preservation of natural 
resources that affect the performance of the contract.  A list of entities that have enacted such laws or 
regulations is found in the Oregon Attorney General's Model Public Contract Rules Manual, OAR 137-030-
0010, Commentary 4.  If new or amended statutes, ordinances, or regulations are adopted, or the Contractor 
encounters a condition not referred to in the bid document not caused by the Contractor and not discoverable 
by reasonable site inspection which requires compliance with federal, state, or local laws or regulations dealing 
with the prevention of environmental pollution or the preservation of natural resources, both HACSA and the 
Contractor shall have all the rights and obligations specified in ORS 279C.525 to handle the situation 
 








CONDITIONS OF WORK: 


The Contractor shall be responsible for regular Semi-Annual, preventative maintenance of the KN 
Boilers Systems including Commercial Gas Water Heaters, and related equipment to keep all 
components working properly according to manufacturer’s specifications, to also preserve 
manufacturer’s warranties and as required by the State of Oregon, or as directed through this Agency. 
 
Maintenance and repair of Boilers and equipment using skilled boiler maintenance repair persons who 
shall employ all reasonable care to ensure that the boilers and equipment are maintained in a safe and 
proper operating condition according to manufacturer’s recommendations. 
 
Performance of adjustments, lubrication and maintenance as conditions warrant; including replacement 
or repair of components which all repairs to be made shall satisfy all manufacturer warranties and be 
performed to the highest professional industry standard. 
 
Defects found by State Inspectors shall be repaired within 30 days of Notice from this Agency and, or 
the official state inspectors themselves. 
 
Preventative Maintenance shall be performed on a Semi-Annual basis during the months of March and 
September, or at a date and time communicated and agreed upon by the contractor and contract 
administrator. 
 
Contractors are to stock common parts and materials to reduce down-time to all machinery being 
serviced. 
 


 


SCHEDULED & UNSCHEDULED REPAIRS AND EMERGENCY WORK 
 


HOURS OF WORK: maintenance work will be performed during normal work hours of standard 
business days, as established by this Agency. 


 
RESPONSE TIME: Standard On-Call response time shall be no more than 2 hours during regular 
work hours and 1 hour for emergency calls. 


 
The Contractor will provide all necessary repairs and emergency on-call services to properly 
maintain all boilers, water heaters and their related components. Quick response is critical. The 
Contractor is to provide a 24-hour contact number and a qualified repair technician. 


 


All Overtime charges must be authorized by an Agency representative before work initiates and 
must be charged at the quoted overtime rate. No overtime surcharge for Semi-Annual maintenance 
will be accepted by the Agency. 
 
Non-authorized work shall only be allowed in emergency situations in regard to life, health and 
safety. All non-essential work shall be postponed until the next business day. 
 
This Agency shall only pay standard labor rates for repairs if calls are before 2:30 pm and work is 
not an emergency, even if Contractor arrives after their own normal business hours. Travel time is 
not the responsible of this Agency. 


 
 
 







 
OUT-OF-SERVICE TIME: 


Removal of any unit from service shall be coordinated with and approved by the designated Agency 
contact or Contract Administrator. 


 


Contractor may remove a unit from service for a reasonable period of time in order to perform proper 
maintenance to that unit. Any unit taken off line must be restored to normal operations. 
 


 
 


BOILER LOG INFORMATION: 


 
 
 


END OF THIS SECTION 


 


 
 


TECHNICIAN SHALL DOCUMANT INFORMATION ONTO BOILER LOG LEGIBLY AT EACH PM VISIT.  


(Provide Date, Name, Flue Gas Log, and all pertinent historical information) 


PARKVIEW: Located by boiler number one. 


LINDEBORG: Located at the S.W. corner. 
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HUD DETERMINED 


 Routine Maintenance 


WAGE RATES 
 


 


 


In this section is an officially issued page listing the applicable minimum wage rates, prepared by the 
U.S. Department of HUD, Office of Labor Relations.   


 
 


QUICK CHECK:  


 


1. The wage rate listing in this section indicates the minimum hourly rate plus fringe 
benefits to be paid to workers for work performed under this contract.   


2. Wages are to be paid no less than semi-monthly to workers for hours worked on 
this contract. 


3.  Oregon overtime wage rate calculations apply, instead of Federal. (See next 


page) 


 
These are the applicable minimum wage rates, taken from the Wage Determination: 


(10/1/18 through 9/30/19); 
 
MAINTENANCE MECHANIC; $21.65 Hr. plus Fringe $4.25 Hr. = $25.90 per hour. 
 
HUD issues a new Wage Determination effective every October 1st. The new rates are usually slightly 
higher than the previous year’s rates.  Contractor is to check with contract Administrator in September 
to verify any changes in rates, and then initiate the change wage rate (as applicable) effective 
October 1st.  


It is ultimately the Contractors responsibility to provide the correct minimum wage to their employees. 
Questions regarding payments of wages or calculation of fringe benefits or value, should be 
addressed to the Contract Administrator.  







CONTRACT CONDITIONS 
RELATED TO MINIMUM WAGE RATES 


 


 


 
WAGE PERIOD & PAYMENTS: 
Employers must pay to each employee subject to HUD determined wage requirements the full amount of wages 
due, free and clear and without subsequent deduction (except as otherwise provided by law or regulations). 
These payments must be made no later than one pay period following the end of regular pay period in which the 
wages were earned or accrued.  A pay period may not be of any duration longer than semi-monthly. 
 
OVERTIME PAYMENT: 
With certain exceptions listed below, contractor shall not require or permit any person to work more than 10 
hours in any one day, or 40 hours in any one week except in case of necessity, emergency, or where public 
policy absolutely requires it, and in such cases the person shall be paid at least time and a half for: 
 (a) All overtime in excess of eight hours a day or 40 hours in any one week when the work week is five 
consecutive days, Monday through Friday, or 
 (b) All overtime in excess of 10 hours a day or 40 hours in any one week when the work week is four 
consecutive days, Monday through Friday, and 
 (c) All work performed on Saturday and on any legal holiday specified in ORS 279C.540.  All work 
performed on the days specified in ORS 279B.020 (1) for non-public improvement contracts or ORS 279C.540 
(1) for public improvement contracts. 
 


FRINGE BENEFITS: 
Fringe benefits can include health insurance premiums, retirement contributions, life insurance, vacation, and 
other paid leave, as well as some contributions to training funds.  Fringe benefits do not include employer 
payments or contributions required by other Federal, State or local laws, such as employer’s contribution to 
Social Security. 
 
If the value of the fringe benefits provided is less than the value listed in the Wage Determination, the balance 
of the fringe value is paid as wages to the employee.  


 
PAYMENTS LIABILITY: 
Contractor shall make payment promptly, as due, to all persons supplying to such contractor labor or material 
for the prosecution of the work provided for in the contract and shall be responsible for payment to such 
persons supplying labor or material to any subcontractor. Contractor and any subcontractor shall pay to the 
Department of Revenue all sums withheld from employees pursuant to ORS 316.167. 


 
Contractor shall pay promptly all contributions or amounts due to the State Industrial Accident Fund and the 
State Unemployment Compensation Fund from contractor or any subcontractor in connection with the 
performance of the contract. 
 
If contractor fails, neglects or refuses to make prompt payment of any claim for labor or services furnished to the 
contractor or a subcontractor by any person in connection with the public contract as such claim becomes due, 
Homes for Good may pay such claim to the person furnishing the labor or services and charge the amount of 
the payment against funds due or to become due the contractor by reason of the contract. The payment of a 
claim in the manner authorized hereby shall not relieve the contractor or its surety from the obligation with respect 
to any unpaid claim.  If the Homes for Good is unable to determine the validity of any claim for labor or services 
furnished, the Homes for Good may withhold from any current payment due contractor an amount equal to said 
claim until its validity is determined, and the claim, if valid, is paid by the contractor or Homes for Good.  There 
shall be no final acceptance of the work under the contract until all such claims have been resolved. 
 







Contractor shall make payment promptly, as due, to any person, co-partnership, association or corporation 
furnishing medical, surgical, hospital or other needed care and attention, incident to sickness or injury, to the 
employees of contractor, of all sums which the contractor agreed to pay or collected or deducted from the wages 
of employees pursuant to any law, contract or agreement for the purpose of providing payment for such service. 


 


PAYROLL RECORDS 
 
SUBMISSION OF EMPLOYEE INFO: Prior to the start of work the contractor and any subcontractors shall 
prepare and submit to the Agency an anticipated list of employees, with names, addresses,  social security 
numbers, and their hourly rate of pay.  When changes occur to the work crew, a written notice of that change 
shall be provided to the Agency within 7 days of the change. At the completion of the contract, Contractors will 
submit a final report detailing the names of the employees, the hourly rate of pay, and the gross earnings under 
the contract, with a certification that all employees and subcontractors have been paid for work performed. 
 
Records of the employees performing services for this contract will be maintained for three years and include 
the work classification, rate of pay, work hours, and wages earned and paid.  Payroll records pertaining to this 
contract are to be available for review by HUD or Homes for Good. Homes for Good is to be notified of any 
worker changes. 
 
Contractors now must make and maintain for 3 years from the completion of the work, records containing 
information demonstrating compliance with the prevailing wage rates. While most payroll records are thorough, 
HUD reminds contractors that their records must at a minimum contain: 
 


1. Employee name, address and social security 
number 
2. Work classification 
3. Hourly rate of wages paid 
4. Rate(s) of any fringe benefits provided 


5. Number of daily and weekly hours worked 
6. Gross wages earned 
7. Deductions taken 
8. Actual wages paid 


 
 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 







INSURANCE COVERAGE REQUIREMENTS 
 


At signing of contract, the awarded Contractor is required to provide the Agency with Certificates of Insurance 


showing the following Insurance is in force and will insure all operations under this contract: Contractors shall 


not cancel, materially change or not renew insurance coverage’s during the period of this contract. Any insurance 


bearing any adequacy of performance shall be maintained after completion of the contract for the full 


warrant/guarantee period.   


 
Nothing contained in the insurance requirements is to be construed as limiting the extent of the Contractor’s 


responsibility for payment of damages resulting from the Contractor’s operation under a contract with Homes for 


Good. 


 


GENERAL CONTRACTOR 


(1)   WORKERS' COMPENSATION, in accordance with State Law. The general Contractor, its subcontractor, 


and all employers working under the contract are subject employers under the Oregon Workers' Compensation 


Law and shall comply with ORS 656.017, or otherwise be exempt under ORS 656.126.  


   


(2)  AUTOMOBILE LIABILITY, for owned and non-owned motor vehicles used on the site or in connections 


therewith for a combined single limit for bodily injury and property damage of not less than $500,000 per 


occurrence. 


 


(3) COMMERCIAL GENERAL LIABILITY, and Professional Liability: the minimum limit of liability shall be 


$2,000,000 per occurrence written, with a combined single limit for bodily injury and property damage. 


 


The General Contractor’s General Liability policy shall name the Agency as 


 “Additional Insured" for this project, with an attached Endorsement Page, showing the additional insured as;   


Homes for Good Housing Agency of Lane County 


300 W. Fairview Drive, Springfield, OR. 97477 


 


 


 


 


 


 


 


 


 


 
 








INSURANCE COVERAGE REQUIREMENTS 
 


At signing of contract, the awarded Contractor is required to provide the Agency with Certificates of Insurance 


showing the following Insurance is in force and will insure all operations under this contract: Contractors shall 


not cancel, materially change or not renew insurance coverage’s during the period of this contract. Any insurance 


bearing any adequacy of performance shall be maintained after completion of the contract for the full 


warrant/guarantee period.   


 
Nothing contained in the insurance requirements is to be construed as limiting the extent of the Contractor’s 


responsibility for payment of damages resulting from the Contractor’s operation under a contract with Homes for 


Good. 


 


GENERAL CONTRACTOR 


(1)   WORKERS' COMPENSATION, in accordance with State Law. The general Contractor, its subcontractor, 


and all employers working under the contract are subject employers under the Oregon Workers' Compensation 


Law and shall comply with ORS 656.017, or otherwise be exempt under ORS 656.126.  


   


(2)  AUTOMOBILE LIABILITY, for owned and non-owned motor vehicles used on the site or in connections 


therewith for a combined single limit for bodily injury and property damage of not less than $500,000 per 


occurrence. 


 


(3) COMMERCIAL GENERAL LIABILITY, and Professional Liability: the minimum limit of liability shall be 


$1,000,000 per occurrence written, with a combined single limit for bodily injury and property damage. 


 


The General Contractor’s General Liability policy shall name the Agency as 


 “Additional Insured" for this project, with an attached Endorsement Page, showing the additional insured as;   


Homes for Good Housing Agency of Lane County 


300 W. Fairview Drive, Springfield, OR. 97477 


 








 


 
  


 


SECTION 3 COMPLIANCE INFORMATION 


 


 


 


The purpose of ‘Section 3' is to ensure that employment and other economic 
opportunities generated by HUD assistance or HUD-assisted projects covered by 
Section 3, shall, to the greatest extent feasible, be directed to low- and very low-income 
persons, particularly persons who are recipients of HUD assistance for housing. 
 


The work to be performed under this contract is subject to the requirements of 


Section 3 of the Housing and Urban Development Act of 1968, as amended, 


12 U.S.C. 1701u (Section 3). 
 


 


SECTION 3 CERTIFICATION FORM: Bidders are to complete and submit with their 
bid, the Section 3 Certification included in the Bid Forms 
 


SECTION 3 COMPLIANCE DATA: Awarded Contractors will be required to complete 
the form and submit it with the contract documents. 
 
 
 
 







 


 
  


 SECTION 3 CLAUSE 


 
 
A. The work to be performed under this contract is subject to the requirements of section 3 of the 
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of 
section 3 is to ensure that employment and other economic opportunities generated by HUD assistance or 
HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be directed to low- and 
very low-income persons, particularly persons who are recipients of HUD assistance for housing. 
 
B.  The parties to this contract agree to comply with HUD regulations in 24 CFR part 135, which 
implement section 3. As evidenced by their execution of this contract, the parties to this contract certify 
that they are under no contractual or other impediment that would prevent them from complying with the 
part 135 regulations. 
 
C. The contractor agrees to send to each labor organization or representative of workers with which 
the contractor has a collective bargaining agreement or other understanding, if any, a notice advising the 
labor organization or workers' representative of the contractor's commitments under this section 3 clause, 
and will post copies of the notice in conspicuous places at the work site where both employees and 
applicants for training and employment positions can see the notice. The notice shall describe the section 
3 preference, shall  set forth minimum number and job titles subject to hire, availability of apprenticeship 
and training positions, the qualifications for each; and the name and location of the person(s) taking 
applications for each of the positions, and the anticipated date the work shall begin. 
 
D. The contractor agrees to include this section 3 clause in every subcontract subject to compliance 
with regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable 
provision of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in violation 
of the regulations in 24 CFR part 135. The contractor will not subcontract with any subcontractor where 
the contractor has notice or knowledge that the subcontractor has been found in violation of the 
regulations in 24 CFR part 135. 
 
E. The contractor will certify that any vacant employment positions, including training positions, that 
are filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other 
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed, 
were not filled to circumvent the contractor's obligations under 24 CFR part 135. 
 
F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of 
this contract for default, and debarment or suspension from future HUD assisted contracts. 
 
G. With respect to work performed in connection with  section 3 covered Indian housing assistance, 
section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e)  also applies 
to the work to be performed under this contract. Section 7(b) requires that to the greatest extent feasible 
(i) preference and opportunities for training and employment shall be given to Indians, and (ii) preference 
in the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned 
Economic Enterprises. Parties to this contract that are subject to the provisions of section 3 and section 
7(b) agree to comply with section 3 to the maximum extent feasible, but not in derogation of compliance 
with section 7(b). 
 







 


 
  


 GUIDELINES 
 FOR QUALIFYING AS A SECTION 3 BUSINESS 


 


 
In order to meet the requirements of Section 3, each contractor will be asked to certify 
whether or not they are a Section 3 business concern. The following information will 
help make the determination that your business qualifies. 
 
 


A SECTION 3 BUSINESS CONCERN MEANS: 
 


 It is 51 percent or more owned by Section 3 residents; or 


 Whose permanent, full-time employees include persons, at least 30 percent of 
whom are currently Section 3 residents, or within three years of the date of first 
employment with the business concern were Section 3 residents; or 


 


 That provides evidence of a commitment to subcontract in excess of 25 percent 
of the dollar award of all subcontracts to be awarded to business concerns that 
meet the above qualifications. 


 
 


A SECTION 3 RESIDENT MEANS: 
 


 A Public Housing resident. Or 


 An individual who resides in the project area (Lane County) in which the Section 
3 covered assistance is expended, and who is "low income" or very low-income". 
(See attached Section 3 Income Eligibility Guidelines for definitions.) 


 
 The easiest way to find out if an applicant or employee qualifies as a Section 3 


resident is to ask them to certify that they are a public housing resident, or they 
live in the Section 3 area and that their family is low/very low income. 


 
 


NEW HIRE, AS DEFINED BY SECTION 3: 
 


 Any newly hired full-time employee, hired during the period who is considered as 
permanent, temporary, or seasonal employee may qualify.  Part-time employees 
hired do not count. 


 







FY 2018 INCOME LIMITS DOCUMENTATION SYSTEM


HUD.gov HUD User Home Data Sets Fair Market Rents Section 8 Income Limits MTSP Income Limits HUD LIHTC Database


FY 2018 Income Limits Summary


FY 2018 
Income 


Limit Area


Median 
Family 
Income 


Explanation


FY 2018 
Income Limit 


Category


Persons in Family


1 2 3 4 5 6 7 8


Eugene-
Springfield, 


OR MSA
$64,100


Very Low 
(50%) 
Income 


Limits ($) 


Explanation


22,450 25,650 28,850 32,050 34,650 37,200 39,750 42,350


Extremely 
Low Income 
Limits ($)* 


Explanation


13,500 16,460 20,780 25,100 29,420 33,740 38,060 42,350*


Low (80%) 
Income 


Limits ($) 


Explanation


35,950 41,050 46,200 51,300 55,450 59,550 63,650 67,750


The Eugene-Springfield, OR MSA contains the following areas: Lane County, OR; 


* The FY 2014 Consolidated Appropriations Act changed the definition of extremely low-income to be the
greater of 30/50ths (60 percent) of the Section 8 very low-income limit or the poverty guideline as
established by the Department of Health and Human Services (HHS), provided that this amount is not
greater than the Section 8 50% very low-income limit. Consequently, the extremely low income limits may
equal the very low (50%) income limits.


Income Limit areas are based on FY 2018 Fair Market Rent (FMR) areas. For information on FMRs, please see 
our associated FY 2018 Fair Market Rent documentation system. 


For last year's Median Family Income and Income Limits, please see here: 


FY2017 Median Family Income and Income Limits for Eugene-Springfield, OR MSA


Page 1 of 2FY 2018 Income Limits Documentation System -- Summary for Eugene-Springfield, OR ...





		Sec 3-2017 Income Limits .pdf

		LI.pdf

		LI.pdf












GENERAL WORK SPECIFICATIONS 


 


• Verify that the burner and ignition components are free from dust, soot, dirt, corrosion or other 
deposits that would impair the boilers performance. 


• Burner removal and Inspection. (Replace burner gasket) 


• Clean Heat Exchanger. 


• Inspect Air Intake System, replacing air filter when required. 


• Flush Condensate Pan and Drain Trap, reseal exhaust flange. 


• Check operating controls for proper operation. 


• Flush out “Float Type” water cutoff, remove & clean probe. 


• Analyze flue gases and document in Boiler log. 


• Replenish Condensate Neutralizer Rock as needed at each service. 


 
 
 


KN-10 BOILER INFORMATION:  
 


ITEM      DESCRIPTION       


BOILERS:     HydroTherm Model KN-10 Lo-NOx Nat Gas Boiler         


BOILER CONTROL:  HeatNet Integrated Boiler Management System 


BURNER CONTROL:  Honeywell S7800A 


CONDENSATE  


NEUTRALIZER:   JM Series, (Include Neutralizer additive in quote). 


FOR MULTI BOILER  Common Water Supply Header Temperature Sensor.  


INSTALLATIONS:  Outdoor Air Temperature Sensor. 


     Factory supplied isolation valves.  
 
Please note that some parts below may have been updated, therefore verification may be required 
for specifications.    


CP-1N, CP-2N  B&G 1510-1AC, base-mounted end suction:    
     85 GPM @ 45’ TDH; 2HP/1750/460/60/3/ODP 
     Inverted duty motor 
 


CP-3N, CP-4N  B&G PL-30B all bronze 1/12 HP/115/1 inline,     
     ¾” flanges; with ¾” aqua stat. 
 


 


MINIMUM WATER HEATER SERVICE: 


• Flush Water Heaters, inspect anode rods, de-lime as needed. 


• Check relief valve. 


• Check Blower & Inlet Screen. 


• Inspect Vent & Air Intake System. 


• Inspect Ignition System 


• Check Vent Terminal. 


• Inspect Combustion System. 


• Inspect Condensate Line. 


• Replenish Condensate Neutralizer Rock at each service. 
 


 


 







 


PRODUCT INFORMATION 
 


PARKVIEW TERRACE 
      


➢ Water Heaters: 1-LAARS UHE and 3-Bradford White EF 
➢ Building Heating Boilers – HydroTherm KN-10 
➢ Pumps – Bell & Gossett 1510; Bell & Gossett PL30 


 
TAG NO.    DESCRIPTION         QUANTITY 
 
B-1N, B-2N    HydroTherm Model KN-10 Lo-NOx Nat Gas Boiler     3 


BOILER CONTROL  HeatNet Integrated Boiler Management System    


SYSTEM 
DISPLAY MODULE  Honeywell S7800A Display module, for RM7800   


FOR MULTI BOILER Common Water Supply Header Temperature Sensor         1 
INSTALLATIONS 
     Outdoor Air Temperature Sensor   1 


    Factory supplied isolation valves   2 


BOILER START-UP  Boiler/Burner Start-up      


CP-1N, CP-2N  B& G 1510-1AC, base-mounted end suction:   2 
    85 GPM @ 45’ TDH; 2HP/1750/460/60/3/ODP 
    Inverted duty motor 


CP-3N, CP-4N  B&G PL-30B all bronze 1/12 HP/115/1 inline,    2 
    ¾” flanges; with ¾” aqua stat 
 


 
 
 
 


LINDEBORG PLACE 
   


➢ Water Heaters – LAARS UHE or Bradford White EF 
➢ Building Heating Boilers – HydroTherm KN-10 
➢ Circulation Pumps – Bell & Gossett 1510; Bell & Gossett PL30 


 
TAG NO.    DESCRIPTION         QUANTITY 
 
B-1N, B-2N    HydroTherm Model KN-10 Lo-NOx Nat Gas Boiler  2 


BOILER CONTROL  HeatNet Integrated Boiler Management System    
SYSTEM 


DISPLAY MODULE  Honeywell S7800A Display module, for RM7800   


FOR MULTI BOILER Common Water Supply Header Temperature Sensor       1 
INSTALLATIONS 
     Outdoor Air Temperature Sensor   1 


    Isolation Valves             2 


Cir. Pump -1N, CP-2N B& G 1510-1AC, base-mounted end suction:          2 
    85 GPM @ 45’ TDH; 2HP/1750/460/60/3/ODP 
    Inverted duty motor. 


Cir. Pump -3N, CP-4N B&G PL-30B all bronze 1/12 HP/115/1 inline,          2 
    ¾” flanges; with ¾” aqua stat. 







